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FISel TEAT: Ad-20/67/2023-ADMIN et : 29/07/2024
AT9ed/Memorandum

v FRiEys W Afgan3it & i scdiisa (Faror gfaveyr 3k gfaaw)fRfEas 2013 & geu
3R RIeprad afafa &1 arseT|

Sub: Constitution of Internal Complaints Committee in Connection with The Sexual Harassment of
Women at Workplace (Prevention, Prohibition And Redressal) Act 2013

39 ST AW 30/11/2023 (FMfAA) & 3rfashaaor & Jur sRIEdd W ARt & I
3cdise (AaroT [ gfavy 3R gfddiy) sifafags 2013 1 &Ry 4 & 3aERor #, 59 9Rd & T
(3TETYR©T) HIET-11, W3-1 & 23/4/2023 F YahTid fhar 1T §, T&TH TSR of TdleT 3cdiseT Hr
fIerad Fr Nepard 3R AIROT J2r 358 F@&fta A6 & fov derer gaa @ fAeafaf@a aeear
arell “37aRer R afAfa” & e fomar g:-

In Supersession of this Office Memorandum 30/11/2023 (amended) and in Pursuance to the
section 4 of the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act 2013 published in the Gazette of India (Extraordinary) Part-II, Section-I dated 23/4/2023, the
Competent Authority has constituted “Internal Complaint Committee” consisting of following

members for the prevention and redressal of complaint of Sexual Harassment and for the matters
connected there with or incidental thereto with immediate effect:-

A ATH TEATH 3R TAATT TG T AT
e | (g A/ A
1 1. e greg HeTgH fAcersh (TSeTT), 39 &g wATerd R, | 3eTeT
Dr Sweety Yadav | sy o aT @9 Chairperson
Assistant Director (Official Language), ESIC SRO
Gurugram
2 1. ATTEY s THE THU GHET WHATSIR HJHUE e, Hede | a6l Haed
Dr Mansi Mishra ol AR, I8 9T, A oo External
Head Research Division Centre for social Research, | Member
Nelson Mandela Marg, Vasant Kunj, New Delhi
3 o= &g 39 fAcere (Femee), 39 & Sriferd I, HAERT | Fee afa
Sachin Singh, T AT 9 Member
Deputy Director (Admn), ESIC SRO Gurugram Secretary

39 8T FHTET TFH/Sub-Regional Office Gurugram

Tde &, 47, §F<T-34, TEAH, §RAOM-122 001/Plot No. 47, Sector-34, Gurugram, Haryana — 122

001
Phone No.: 0124-2370270 | E-mail: sro-gurgaon@esic.nic.in | Website: www.esic.gov.in

1/1569509/2024


mailto:sro-gurgaon@esic.nic.in

Ad-20/67/2023-ADMIN 1/1569509/2024

4 AT FR HIATeTT HEMETh, 3T &N R TEH, HAART | GGET
Seema Kapoor T AT [ Member
Office Superintendent, ESIC SRO Gurugram
5 gt FrTery HefeTdh, 30 &N FRTET JEH, FAAR | Ge8T
Pooja T ST 9 Member
Office Superintendent, ESIC SRO Gurugram

AR TATT & drorileT JTRRT 3R T TeTT I 57 Ue W HIAHI Sl AqTS 5T ATIT o SIRT
g i fafy & et av & 1M A& gt

The presiding officer and every Member of the Internal Committee shall hold office for such period,
not exceeding three years, form the date of issue of this Memorandum.

IR-TPRT Horeel & TAU GFT FeEg &1 3HiaRer AT 1 HREE 3AfSid #&e & v =5

EETENhll SaRT TR oeh AT $ed T ATl fohar SiTwam|

The member appointed for Non-Governmental Organization shall be paid such fees or allowances
for holding the proceedings of the internal Committee, by the undersigned, as may be prescribed.

39 &N ST TEAH, FHAAR Tod NAT [F90 qo1 5@ 3fRGR &7 & 3icdqea 3 arer arar
FITerar HT A off DT ARG FaRY, WS gear Hr AT T AT AG 7 35y & fw, 39
& AT TEIAH, FHANT T AT 97, ol T 47, Qae-34, gRAOT # fAfgd &0 &
fRreraa afAfa sar F&dr gl

Any aggrieved women employee of Sub Regional Office, ESI Corporation, Gurugram and Branch
offices under its jurisdiction may make, in writing, a complaint committee at Sub Regional Office
ESI Corporation, Plot No 47, Sector-34, Gurugram, Haryana within a period of three months from
the date of the last incident.

e o S8T 0 Reerrd foif@a &9 & 87 1 31 ohddi, g8l o MR a1 Jakes Read
FfAfa F1 13 it FerT Afgar o ff@d &7 7 Rerad == & AT Tt 3T ggradar gee Ham|

Provided the where such complaints cannot be made in writing, the Presiding Officer or any
Member of the Internal Complaint Committee shall render all reasonable assistance to the woman
for making the Complaint in writing.

g% 3TeTaT, 3dRe TfAfa, fEd 9 & o fFr I arer RO & v 7 78 9 310 fr g
AT 7 TAEAR g T Fehell, TS Tg Foe & T A aRTEAfr fSieteh ror Afgelr 3ot 3rafer &
R AT ot 78T X Tl |

Provided further that the Internal Committee may, for the reasons to be recorded in writing, extend
the time limit not exceeding three months, if it is satisfied that the circumstances were which
prevented the woman from filing a complaint within the said period.

STeT NS AfgeT 9=l ARINF AT AT HaTHAT AT Hg AT 31T HROT A Reprard et 7 3rq#7Y §,
Tgl 3HH FHIefel ST IT TAT HIs 3 <afad, o8 AeRa fFar s wewar &, R &
HheTT &
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Where the aggrieved woman is unable to make a complaint on account of her physical or mental
incapacity or death or otherwise, her legal heir or such other person as may be prescribed may
make a complain

Signed by

Sachin Singh
BT A3 S

37 fA¢ere (W2mHsT)/ Deputy Director (Admin)
gfafeaf/ Copy To::

1) HETTACA, AR A STAT TATH-1, HEATeT, WIS AT, 778 ool
Director General, ESIC-1, Hqgrs, CIG Marg, New Delhi.
2) & ST, HETART AT STAT A9, TFe-16, HGETG |
Regional Office, ESIC Sector-16, Faridabad
3) T HeET (ATaRke fRraa afAafa)
All members (Internal Complaints Committee)
4) 39 &1 HATerT TRATH, FRATM o HTADR &7 o icTaiad Tl ATV /AT Shrdierar/ AT
ITTFRY/LTET T, FHARY AT AT [HATH|

All Branches/Branch Offices/Branch Officers/Branch Managers, ESIC, under jurisdiction of SRO
Gurugram, Haryana.

5) g THAY/TEE FHART §Y gRAT0m|
Secretary SC/ST Employee Union Haryana.

6) ASHIST HHI Yeitieh, HEITT, HAART T AT 91, HSSH A, 7S ool T 5@ gRkas
JTATSE W 37TelIS el & Tl

Website content manager, Hqrs, ESIC, CIG Marg, New Delhi to upload this circular on website.

7) JTSHIEY AET 39 &1 HrdTerd JEATH T HHAART Ao NAT [HITH dIHSE T HIAS H:e &

3FNEr & ATy |
ICT Branch SRO Gurugram with a request to upload the same on the ESIC Website
8) siifeq S|

Notice Board.
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