
 
PROFORMA FOR ENHANCED RATES PERTAINING TO TRAVEL ALLOWANCE 

1. Name of the Official/Officer : __________________________________________ 
2. Employee ID: _____________________ 
3. Type of Travel Request: TA on Tour/Transfer/Retirement (Tick whichever applicable) 

 

S 
No 

Online ERP Travel 
Request Number 

(TRV Number) 

Date of 
Journey 

Date of Submission in 
ERP 

Name of the place/location 
away from Headquarters 

     

     

     

     

     

     

     

 

 

 

Signature of the Official/Officer 
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